PRE-SCHOOL ASSISTANT JOB DESCRIPTION

The Sombornes Pre-School

The Village Hall, 

Kings Somborne, 

Hampshire 

SO20 6PP

Job title:
          Preschool Assistant of The Sombornes Pre-School

Responsible to:
          Supervisor of the Somborne's Pre-School
Responsible for:          Children attending preschool.
Purpose of the job:      To provide safe, high quality education and care for pre-school children; to implement pre-school policies including legal and statutory requirements.

Main duties

1. To be responsible for providing a high quality of teaching and learning, and offer appropriate stimulation and support to the children.

2. To assist in drawing up and supervising the daily programme of pre-school activities and events.

3. To be responsible for implementing systems of observation and record keeping so that children's progress and achievements are effectively and regularly assessed; to monitor the effectiveness of assessment procedures.

4. To liaise closely with parents/carers, informing them about the pre-school and its curriculum, exchanging information about children's progress and encouraging parents' involvement.

5. To ensure that the pre-school is a safe environment for children, staff and others, that equipment is safe, standards of hygiene are high, health and safety procedures are implemented at all times and fire drills are regularly practiced.

6. To liaise with the Pre-School Committee, OFSTED services and other professionals as necessary and ensure that all legal and statutory requirements are implemented; to provide reports as required.

7. To attend in-service training and meetings as required.

8. To undertake any other reasonable duties as directed by the Chair of the Pre-School Committee, in accordance with the pre-school business plan/objectives.
NB: This post is exempt from the Rehabilitation of Offenders Act 1974. Applicants must be prepared to disclose any convictions they may have and any orders which have been made against them.
